MARYLAND

1 WEST POTOMAC STREET - BRUNSWICK, MARYLAND 21716 - (301) 834-7500

FINANCE & UTILITY COMMISSION MEETING
BRUNSWICK CITY HALL
Wednesday, April 14, 2021

5:00 PM

Agenda

715 A&B West Potomac Street Water Plan
Engineering/Project Manager Position Hiring
FY2022 COLA/Merit Increases

FY2022 Budget

1
2.
3.
4.

INCORPORATED 1890 BIG TOWN BRUNSWICKMD.GOV

SMALLCITY



Carrie Myers

RN SRS L
From: Bruce Dell
Sent: Thursday, March 25, 2021 9:50 AM
To: Nathan Brown; David Dunn
Cc: Public Works; Carrie Myers; Ed Jacobsen; 'raztecengr’; Abigail Ingram; Heather Gottke
Subject: FW: 715 A and B W Potomac St Brunswick MD
Attachments: WPS-UP 1 OF 1.pdf
Categories: Meetings
Mayor/Dave,

Please see the attached water plan that | spoke to you about. This plan needs to be evaluated by the Utility Commission
and Approved by Mayor and Councit to locate the proposed 2” main extension to serve 1 existing dwelling and two lots
of record with City water on City property and through platted altey right-of-way to the rear of the lots . The 1" water
meter and laterals will be located at the rear property line within City approved crock. A 2”7 hydrant and valve and detail
will need to be added to the plan located near end of the 2” line approx.. sta. 3+00 per public works specifications.

The sewer will be through Frederick County and connected to their force main within W. Potomac St.(Rte. 478) the
laterals need to be shown on the plan. If the Mayor and Council approve the extension of the 2” main as shown on the
plan and two water taps the applicant will need to pay review fees for site/improvement plan review and have planning
commission approval of ali improvements. The tap fees will need to be paid within 90 days of the Planning Commission
approval in order to reserve those taps.

fn addition to items mentioned above the following items need to be added to site improvement plans:

SHA entrance permit #'s

Water easement L/F {if proposed easement must have adjacent property owner reference and agree to incorporate
easement in their deed and record as well).

Curb & Gutter and sidewalk built to SHA standards along frontage of the two lots of record.

Show house, driveway, parking setbacks and all other development features on lots of record.

Note that sewer to be served by Frederick County and grinder system is the responsibility of the property owner,

A complete review will be conducted upon application for site improvement plan approval and all fees are paid.

Mr. Jacobsen if you wish to proceed to application review please confirm by acknowledgement of this email summary so
this plan can be placed on a future Utility Commission and subsequent Mayor and Council agendas.

Thank you

Bruce R. Dell

Planning & Zoning Administrator
City of Brunswick

601 E. Potomac Street
Brunswick, Md 21716
301-834-7500 ext. 300
planner@brunswickmd.gov

From: Ed Jacobsen [mailto:jacbldrs@verizon.net]
Sent: Sunday, March 21, 2021 11:50 PM
To: Public Works <publicworks@brunswickmd.gov>; Bruce Dell <Planner@Brunswickmd.gov>
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POSITION DESCRIPTION DEPARTMENT/DIVISION
Finance Administration

NAME TITLE
Engineer/Project Manager

PLACE OF WORK GRADE

City Hall

NAME/TITLE OF SUPERVISOR WORKING HOURS

David Dunn, City Administrator 8:00 am —4:30 pm

NAME/TITLE OF THOSE YOU SUPERVISE Exempt/Non-Exempt
Exempt

% Position Description ‘ Performance Standards

40% A. Engineering Duties Al Provide engineering services for all types of City projects across all

departments (i.e. water and sewer repair/replacement, street repairs,
sidewalks, drainage, building improvements, etc).

A2 Provide design review services for all types of projects.

A3 Review development plans including water and sewer lines, streets,
curbs, sidewalks, etc.

A4 Prepare and present clear, concise reports and presentation for various
audiences.

A5 Liaison with outside engineering firm as needed.

A6 Liaison with Frederick County and other agencies as needed.

30% B. Project Manager Duties B1 Supervise CIP projects and various other projects as assigned.
B2 Plan, organize, and administer large-scale projects and programs.
B3 Plan and coordinate with consultants and contractors,
B4 Work with public, State, and Federal agencies in regard to projects.
B5 Assist with preparation of proposed annual budget of CIP projects, etc.
25% C. Con.struction Inspection C1 Provide inspection services for various CIP projects.
Buties C2 Conduct field inspections for various other types of City projects across
all departments.
5% D. Other Duties as Assigned | pq other duties as directed by City Administrator and Mayor.

APPROVALS
The signatures appearing below indicate acceptance and/or approval of the position description and performance
standards appearing above and on the reverse of this form.

Employee Date Supervisor Date Department Head Date
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