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DOT and Non-DOT Substance Abuse Policy For 
City of Brunswick 

Substance Abuse Policy Statement 

The City of Brunswick values its employees and recognizes the need to 
provide a safe and healthy work environment.  Employees who abuse 
drugs or alcohol in the workplace pose a serious safety and health hazard 
to themselves, their co-workers, and third parties.  In addition, drug or 
alcohol abuse leads to absenteeism and interferes with and threatens the 
company's productivity. 
 
The goal of this policy is to provide guidance to all employees that the use 
of alcohol and illegal drugs and the improper use of legal prescription 
drugs in the workplace is incompatible with employment at the City of 
Brunswick. 
 
Therefore, the following policy on drug and alcohol abuse will be followed 
by all employees as described in the AExecution by Each Employee of 
Agreement@ section.   
 

1. It is a violation of City policy for any employee to 
possess, sell, trade, or offer for sale illegal drugs 
or otherwise engage in the use of illegal drugs or 
prohibited alcohol use on the job. 

 
2. It is a violation of City policy for anyone to report to 

work under the influence of illegal drugs or 
alcohol. 

 
3. It is a violation of the City policy for anyone to use 

prescription drugs illegally.  However, nothing in 
this policy precludes the appropriate use of legally 
prescribed medications. 

 
4. Violations of this policy are subject to disciplinary 

action up to and including termination.   
 
The goal of this policy is to balance our respect for individuals with the need 

to maintain a safe, productive and drug-free workplace.  The intent of this 
policy is to send a clear message that the illegal use of drugs and 
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workplace use of alcohol is incompatible with employment at the City of 
Brunswick.1 

 
All employees of the City of Brunswick are subject to this drug and alcohol 

policy as a condition of continued employment.  At any time the City of 
Brunswick may amend, supplement, modify, or change any part of this 
policy.  Such changes to this policy will be made public prior to the 
effective date.  

 
All employees subcontracted to the City of Brunswick are subject to this drug 

and alcohol policy.  It is the responsibility of the subcontractor to pay all 
costs associated with enforcement of said policy. 

 
Questions regarding the City of Brunswick>s substance abuse policy and/or 

educational materials can be handled by David Dunn, City Administrator, 
or current City Administrator. 

 
Please refer to definitions section below for defined terms that are used 

throughout. 

Execution by Each Employee of Agreement: 

Each employee and/or applicant for employment will be required to sign the 
City of Brunswick Acknowledgement of Receipt of the Substance Abuse 
Policy. 

 
The City of Brunswick employees who operate commercial City vehicles, hold 

a commercial driver=s license, are safety sensitive employees, including 
but not limited to water treatment and waste water treatment workers, and 
CDL licensed employees who fall outside of DOT regulations are subject 
to this policy pursuant to regulations promulgated by the Department of 
Transportation (DOT).  All other City of Brunswick employees are subject 
to this policy as a condition of continued employment.   

 
This policy does not represent an expressed or implied contract, and it does 

not affect any individual=s status as an "at will" employee.   
 

Definitions: 
"Agreement" means the Acknowledgment, Consent & General Release 

Agreement in the form attached hereto, as that form may be amended 
from time to time by the City of Brunswick in the future. 

 

                                                 
1 Adopted & Approved by Mayor & Council January 13, 2004 
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"Alcohol" means the intoxicating agent in beverage alcohol, ethyl alcohol, or 
other low molecular weight alcohols including methyl and isopropyl 
alcohol.  

 
AChain of Custody@ means procedures to account for the integrity of each 

urine specimen by tracking its handling and storage from point of 
specimen collection to final disposition of the specimen, using an agency 
approved chain of custody form. 

 
"Company Premises" is interpreted in the broadest sense, and includes, but 

is not limited to all land, property, buildings, parking lots, vehicles, or 
equipment owned, leased or in any other manner being used by  the City 
of Brunswick. 

 
AConfirmatory Test@ means a second analytical procedure to identify the 

presence of a specific drug or metabolite which is independent of the initial 
test and which uses a different technique and chemical principle. 

 
ADOT regulated employee@ refers to those employees who operate a 

commercial vehicle (as defined by the DOT) and/or those employees who 
are required to have a commercial driver=s license. 

 
AEmployee Assistance Program@ means a counseling program that offers 

assessment, short-term counseling, and referral services to employees for 
a wide range of drug, alcohol, and mental health problems, and monitors 
the progress of employees while in treatment. 

 
"Illegal Drug" means any drug: 
 

1. that is not legally obtainable, 
2. that is legally obtainable but has not been legally obtained, 
3. that is a controlled dangerous substance, as defined in Article 

27, Annotate Code of Maryland. 
 

The term includes both Astreet drugs@ and prescribed drugs not legally 
obtained and prescribed drugs not being used for prescribed purposes. 

 
"Impaired" means working while using legal or illegal drugs in a manner 

inconsistent with the City of Brunswick=s substance abuse policy. 
 
"Improper Use" means any use that is not a proper use (defined below). 
 
AInitial Test@ means a screening test to eliminate Anegative@ urine specimens 

from further consideration. 
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"Legal Drug" means any drug in which possession or sale of which is not 
prohibited or restricted by law, including legally-obtained prescription 
drugs and over-the-counter medications. 

 
AMedical Review Officer@ means the individual responsible for receiving 

laboratory results who is a licensed physician with knowledge of 
substance abuse disorders and the appropriate medical training to 
interpret and evaluate positive test results together with an individual=s 
history and any other medical information. 

 
"On the Job" means during any period (normal work hours and overtime) an 

employee is expecting to be compensated by the City of Brunswick and/or 
is performing any task at the request of the City of Brunswick and/or all 
times the employee is on City of Brunswick premises and/or at the 
workplace. 

 
"Proper Use" means the employee=s legal use of an over the counter drug or 

a properly prescribed prescription drug for its intended purpose and, with 
respect to a prescription drug, in accordance with the prescription.  All 
employees have a responsibility not to report to work if under the influence 
of a prescription, or non-prescription, drug that may impair their ability to 
perform their job in the manner it was intended. 

 
ARandom Testing@ means a system of unannounced drug testing imposed 

without individual suspicion of illegal drug use.  All employees have an 
equal chance of being tested in any given time period, and employees are 
Achosen@ for random testing based on neutral criteria. 

 
"SAMHSA" means Substance Abuse and Mental Health Services 

Administration. 
 
"Traceable in the Employee=s System" means that the results of the 

SAMHSA certified laboratory's analysis of the employee's urine specimen 
is positive for the tested substance at the Department of Health and 
Human Services (DHHS) cut off levels.  

 
"Under the Influence of Alcohol" means alcohol and/or drugs are traceable 

in the employee=s system using normal testing procedures. 
 
"Workplace" means any job site, project or assignment to which the City of 

Brunswick services are contracted and includes parking lots, lunch, and 
change rooms and similar common areas used by City of Brunswick 
employees.  Also, anyone driving a company vehicle to and from work and 
during work hours and driving a company vehicle for personal use.   
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AVerified Positive Test Result@ means a test result that was positive on both 
the initial and confirmatory tests, and reviewed and verified by the medical 
review officer. 

Prohibited Conduct: 
No employee shall be on the job while under the influence of alcohol or within 

four hours after using alcohol (including, without limitation, legal drugs 
containing alcohol).  While any violation of this prohibition should be 
expected to result in one or more penalties being imposed on the 
employee, any employee found on the job to have a breath alcohol level of 
.04 grams/210 liters of breath should expect, at a minimum, to be subject 
to disciplinary action up to and including termination. 

 
No employee shall be on the job under the influence of any controlled or 

uncontrolled substance unless such use constitutes proper use (defined 
above).  The City of Brunswick may ask an employee making proper use 
of legal prescription drugs to go home if in the reasonable opinion of the 
City of Brunswick that such use interferes with the ability of the employee 
to work safely and efficiently. 

 
Any employee who refuses to submit to drug or alcohol testing as required by 

the City of Brunswick under its substance abuse policy will be treated as 
having failed the test and should expect, at a minimum, to be subject to 
disciplinary action up to and including termination. 

 
Each working day each employee shall have the independent duty not to 

report to work, or continue working, if the influence of a controlled or non-
controlled substance impairs the employee=s job performance.  Failure to 
do so may result in the employee=s subjection to one or more penalties 
described in the City of Brunswick=s substance abuse policy. 

Drug & Alcohol Testing Procedures: 
 The drug and alcohol testing will be performed in a manner consistent with 

DOT regulations and Maryland law at qualified collection sites designated 
by the employer.  The test shall be conducted in a professional and 
sanitary manner with due regard for the employee=s or potential 
employee=s privacy, dignity, and confidentiality.  A secure, written Chain-
of-Custody process will be followed at all times. 

 
The urine specimen will be taken and will be analyzed by a SAMHSA-
certified professional laboratory for the following substances: 

 
Non-DOT Employees:  Cocaine, Amphetamines, Opiates, Cannabinoids 
(Marijuana), Phencyclidine (PCP). 
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DOT Employees:  Cocaine, Amphetamines, Opiates, Cannabinoids (Marijuana), 
Phencyclidine (PCP), MDMA (ecstasy). 

Any positive urine screen result will automatically undergo a confirmatory 
test.  All positive results will be reviewed by a certified Medical Review 
Officer (MRO) prior to the result being communicated to City of Brunswick 
management.   
 
At this time, the designated Medical Review Officer is: 
 

Stephan Mann, MD, MPH 
Certified Medical Review Officer 
Corporate Occupational Health Solutions 
700 Corporate Center Court, Suite A 
Westminster, MD  21157 

Retest of Urine Specimens: 
An employee is entitled to request a retest of the urine sample that 

produced a confirmed positive test result, at the employee=s expense, 
within three days after notification of the test results by the MRO.  The 
employee will be provided a list of other SAMHSA certified laboratories to 
choose from. 
  
The City of Brunswick shall abide by the results of the retest and pay for 
the retest if the retest results are negative and contrary to the initial test 
results obtained at the employer=s request.   

Breath Alcohol Testing will only be performed at qualified testing sites 
designated by the employer.  Only certified breath alcohol technicians who 
have successfully completed the course curriculum specified by the 
Department of Transportation (DOT) will perform breath alcohol testing.   

When Employees Will Be Tested: 

Upon the initiation of this policy, all employees will sign an Agreement and 
will be drug tested as a condition of their continued employment and 
pursuant to regulations promulgated by the DOT as described in the 
AExecution by Each Employee of Agreement@ section, and pursuant to the 
City of Brunswick=s legal right and prerogative to test any employee for 
drug and or alcohol abuse.  The following testing within the limits of 
federal and state laws will be initiated: 
 
1. Pre Employment or Post Offer Testing (drug testing only) 

All applicants who are required to have a commercial driver=s 
license, safety sensitive employees, including but not limited to 
water treatment and waste water treatment workers, may 
operate City vehicles,  or are CDL licensed employees who fall  
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outside of DOT (Department of Transportation) regulations must 
submit to a urine drug test as outlined in the DOT regulations.   
 

2. Post Accident Testing 
All employees that are DOT regulated drivers, safety sensitive 
employees, including but not limited to water treatment and 
waste water treatment workers, employees that may operate 
City vehicles and CDL licensed employees who fall outside of 
DOT regulations will submit for drug and alcohol testing 
following an accident if: 

1. the accident involves the loss of human life; 
2. the accident results in a moving traffic citation and 

any bodily injury results in immediate medical 
treatment away from the scene of the accident; 

3. the accident results in a moving traffic citation and 
there is disabling damage to any motor vehicle 
requiring tow away. 

 
An employee must submit to drug and alcohol testing as soon 
as possible following an accident.  An employee must make 
every effort to get his or her breath alcohol test completed within 
two hours after the accident.  If that is not possible, an 
employee must continue to try for up to eight hours. 
 
An employee must make every effort to obtain his or her urine 
collection for a drug test within 8 hours after the accident.  If that 
is not possible, an employee must continue to try for up to 32 
hours after the accident.   
 
If an employee is unable to complete the breath alcohol test or 
urine collection within these time limits, he or she should stop 
trying and notify the management of the City of Brunswick 

 
In the event an employee is so seriously injured that the 
employee cannot provide a urine or breath alcohol sample, then 
the employee must provide the necessary authorization for the 
City of Brunswick to obtain hospital reports or other documents 
that would indicate whether there were controlled substances/ 
alcohol in the employee's system. 
 
 
 

3. Random Testing 
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All employees that are DOT regulated employees, safety 
sensitive employees, including but not limited to water treatment 
and waste water treatment workers, employees that may 
operate City vehicles, or are CDL licensed employees who fall 
outside of DOT regulations will be subject to unannounced 
random drug/alcohol testing.  Employees covered under this 
policy will be placed in a random pool for selection. The City or 
its agents will periodically select drivers at random for testing.  
Pursuant to Federal Regulations, fifty percent (50%) of the 
average number of DOT regulated positions will be selected for 
random drug testing each year and ten percent (10%) of the 
average number of DOT regulated employees will be selected 
for random breath alcohol testing each year.  These 
percentages may be revised in the future in accordance with 
DOT policy.  A City official will notify an employee when his or 
her name has been selected for urine drug test/breath alcohol 
test and instruct them to report immediately to a collection site.   

 
4. Reasonable Suspicion Testing  

All employees will be subject to reasonable suspicion testing.  A 
supervisor or designated City of Brunswick official may ask any 
employee to submit to a drug and/or alcohol test if his or her 
conduct or appearance indicates evidence of drug or alcohol 
use.  Anyone who would make the decision to test an employee 
will be trained in recognizing drug and alcohol misuse. 

 
Refusal to Test 

 
The following are provided as examples of refusal to test.  This list is not 
inclusive and is subject to change according to DOT guidelines. 

 

 Failure to go to the clinical testing site. 
 Failure to provide a breath alcohol sample or urine drug 

screen sample as described in the post accident testing 
section. 

 Failure to provide a sufficient specimen or a specimen which 
is suitable for testing. 

 Refusing to complete the testing process. 

Penalties: 
 
First Offense: 

It is the policy of the City of Brunswick that any Employee: 
 refusing a drug test 
 testing positive on a drug test  
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 testing .04 or above on a breath alcohol test Will be 
terminated 

Breath Alcohol Concentration $ 0.02 

 Employees with breath alcohol concentrations of $ 0.02 will not be 
permitted to perform safety-sensitive functions nor operate a commercial 
vehicle.  The employee will not be eligible to perform safety-sensitive 
functions; including operating a commercial vehicle, for a minimum of 24 
hours after the initial test has been administered.  The employee may then 
become eligible to perform safety-sensitive functions, including operating 
a commercial vehicle, at the start of his/her next regularly scheduled shift. 

 
No penalty action will be taken against an employee based solely on a 
breath alcohol concentration $ 0.02 and # 0.039 except temporary 
removal from safety-sensitive functions as described above. 

 

Acknowledgement of Receipt: 
 
As a condition of continued employment, all employees must sign an 
acknowledgement of receipt of the substance abuse policy. 
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City of Brunswick 

Acknowledgement of Receipt of Substance Abuse Policy 
 
 
I hereby acknowledge receipt of the City of Brunswick=s Substance Abuse 
Policy regarding drugs and alcohol.  I have read or have had it read to me 
in a way that I understand the policy.  I understand that refusal to submit 
to any drug or alcohol test required by this policy or a positive test result is 
grounds for disciplinary action up to and including termination.  
Furthermore, I authorize the release of the test results to my employer, 
Medical Review Officer, and/or, on post-accident tests, the City of 
Brunswick=s workers' compensation carrier, and understand that refusal to 
release these results is grounds for disciplinary action up to and including 
termination.  I understand that if I test positive for drugs or alcohol 
following an on-the-job accident, I may be ineligible for a portion of my 
workers' compensation benefits.   

 
I recognize that the City of Brunswick=s policy on drugs and alcohol does 
not constitute an expressed or implied contract of employment. 

 
 
 
 
 
 

__________________________________  
Employee Name (print)     
 
 
 
__________________________________   ______/______/____ 
Employee Signature     Date 
 
 
 
__________________________________   ______/______/____ 
Witness Signature      Date 
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Substance Abuse Policy Addendum B Employee Educational Materials 
  
What is a drug? 
A chemical substance that can be taken orally, 
inhaled, injected, snorted or smoked.  
Examples of drugs include: illicit or street 
drugs, prescription drugs, alcohol and over the 
counter medications. 
 
What is drug abuse? 
Use of a drug for non-medical reasons which 
results in problems for the user.  These 
problems may be physical, mental, emotional, 
legal or social. 
 
What are the four stages of drug abuse? 
Stage 1 B Casual or experimental use, usually 
without signs of abuse. 
Stage 2 B Usage increases.  This may result 
in changes in friends, poor work performance, 
mood changes and unexplained loss of 
memory. 
Stage 3 B Preoccupied with getting high.  Daily 
use is common or binging.  Increasing medical 
illnesses, job performance worsens and user 
may have trouble with the law. 
Stage 4 B Compulsive use with signs of 
withdrawal, increased medical illnesses and 
overdosing. 
 
What are the signs of substance abuse? 
Look for excessive absences or tardiness, 
frequent requests for time off, numerous 
accidents, increase in medical insurance 
claims, unsatisfactory work performance, 

 What should I do if I have a drug or alcohol 
problem? 
The first thing that you should do is not attempt 
to perform tasks that could be dangerous to you 
or your coworkers (e.g. operate heavy 
equipment, drive a vehicle, work from heights, 
etc.)  Your next action should be to seek help.  
Contact your employer immediately for referral to 
a substance abuse professional.  Your employer 
has made a commitment to maintaining a drug 
free environment.  Failure to notify your 
employer of a substance abuse problem may 
result in disciplinary action up to and including 
termination. 
 
What should I do if I suspect that my coworker 
has a drug or alcohol problem? 
Substance by one of your coworkers on the job 
could result in injury to you or to others.  You 
should report this to your supervisor immediately 
and ask to have your identity remain 
confidential.  Do not confront this individual.  
Your supervisors have specific training in 
addressing these issues, including methods for 
confrontation, removal from safety sensitive 
functions and referral to an employee assistance 
program. 
 
Where can I find additional resources? 
Try your local health department, church, phone 
book and the internet.   
 
National Institute on Drug Abuse 
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decreased productivity after breaks and non-
work related visitors. 
 
What are the physical signs of abuse? 
Bloodshot eyes, runny nose, drastic weight 
changes, mood swings, deterioration in 
personal grooming, sun glasses and long 
sleeve shirts. 

http://www.nida.nih.gov/ 
 
SAMHSA Treatment Facility Locator  
http://www.samhsa.gov/public/look_frame.html 
 

 
 

 
 


