MAYOR AND COUNCIL PUBLIC HEARING
TUESDAY, SEPTEMBER 8, 2015, 7:00 P.M.

AGENDA

1. Call to Order

2. Ordinance 518 — Vacant Property

3. Resolution 2015-02 — Proposed Charter Change — Section 16-20 Recall of Elected
Officers

4. Adjournment

9/8/2015 11:01 AM
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PUBLIC HEARING SCRIPT
September 8, 2015

MAYOR: I NOW CONVENE THIS HEARING CONCERNING ORDINANCE 518 AND
RESOLUTION 2015-02.

WILL THE OFFICE MANAGER PLEASE SUMMARIZE THE ADVERTISEMENT
FOR THE PUBLIC HEARING AND ATTEST TO THEIR PUBLICATION?

(OFFICE MANAGER summarizes ad and attests Publication with dates of ads)

MAYOR: ARE THERE ANY LEGAIL MATTERS RELATING TO THE JURISDICTION
OF THE MAYOR AND COUNCIL OF THE CITY OF BRUNSWICK OR ANY
OBJECTIONS WITH REGARD TO THE NOTICE OF PUBLIC HEARING.

(Pause)

LET THE RECORD SHOW THERE WERE NONE.

I WOLL NOW TURN THE HEARING OVER TO THE CITY ADMINISTRATOR
TO DESCRIBE THE ORDINANCE AND ITS PURPOSE -

(ADMINISTRATOR s presentation - Vacant Property Ordinance).

MAYOR: AT THIS TIME, THE MAYOR AND COUNCIL WIILI, HEAR FROM THE PUBLIC
REGARDING ORDINANCE 518, 1IF YOU WISH TO COMMENT ON THIS
ORDINANCE PLEASE COME TO THE MICROPHONE, STATE YOUR NAME AND
ADDRESS, AND MAKE YOUR PRESENTATION OF NOT MORE THAN FIVE
MINUTES.

DO ANY OF THE COUNCIL MEMBERS WISH TO COMMENT?
(Pause)
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TIHE FIRST READING OF THESE ORDINANCE 518 TOOK PLACE ON AUGUST
11,2015,

SECOND READING AND CONSIDERATION OF THE ORDINANCE IS
SCHEDULED FOR THE MAYOR AND COUNCIL MEETING LATER TONIGHT.

FOR THE SECOND PART OF THIS HEARING, I WILL, NOW TURN THE
HEARING OVER TO THE CITY ADMINISTRATOR TO DESCRIBE THE
RESOLUTION AND ITS PURPOSE .

(ADMINISTRATOR’s presentation - Charter Change RE Recall)

MAYOR: AT THIS TIME, THE MAYOR AND COUNCIL WILL HEAR FROM THE PUBLIC,
REGARDING .RESOLUTION 2015-02. [F YOU WISH TO COMMENT ON THIS
RESOLUTION PLEASE COME TO THE MICROPHONE, STATE YOUR NAME
AND ADDRESS, AND MAKE YOUR PRESENTATION OF NOT MORE THAN
FIVE MINUTES.

DO ANY OF THE COUNCIL. MEMBERS WISH TO COMMENT?
(Pause)

CONSIDERATION OF THE RESOLUTION IS SCHEDULED FOR THE MAYOR
AND COUNCIL MEETING LATER TONIGHT.

DO I HEAR A MOTION TO ADJOURN THIS HEARING? SECOND?

ALL IN FAVOR?

I NOW DECLARE THIS HEARING TO BE ADJOURNED
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MAYOR AND COUNCIL OF BRUNSWICK
ORDINANCE NUMBER 518

AN ORDINANCE OF THE MAYOR AND COUNCIL OF BRUNSWICK TO AMEND SECTION 3-1104 — VACANT
STRUCTURES AND LAND, OF THE BRUNSWICK CITY CODE.

WHEREAS, changes to Section 3-1104, Vacant Structures and Land, of the Code of Ordinances were
prepared and submitted to the Mayor and Council of Brunswick and vetted at public meetings on August
11, 2015 and September 8, 2015, and

WHEREAS, the City government desires to amend the Code language 1o reflect changes regarding vacant
non-residential structures, and

WHEREAS, Ordinance 518 was drafted and presented as a first reading at the August 11, 2015 regular
meeting of the Mayor and Council of Brunswick and a Public Hearing and second reading of Ordinance
518 was held on September 8, 2015, and

NOW THEREFORE BE IT ENACTED AND ORDAINED by the Mayor and Council of Brunswick, that pursuant
to the authority granted to it by the Annotated Code of Maryland, Section 16-3 of the Charter of the City
of Brunswick, and Section 1-1204 of the Brunswick City Code, that Section 3-1104, Vacant Structures and
Land, is hereby repealed and reenacted and attached to this Ordinance as Exhibit A.

Passed this day of , 2015 by a vote of for, against, abstaining, and
absent.
ATTEST: Council of the City of Brunswick
Bob McGrory Angel White
City Administrator Mavyor Pro Tem
Approved this day of , 2015.
ATTEST:
Bob McGrory Karin B. Tome
City Administrator Mayor
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City of Brunswick
VACANT NON-RESIDENTIAL STRUCTURES ORDINANCE

1.Purpose.

The purpose of this ordinance is to promote and assure public safety, health, and welfare; to
prevent deterioration of Vacant Non-Residential Structures in the City of Brunswick; to support
property values; and to encourage responsible management and use of Vacant Non-Residential
Structures through licensing and inspections.

2. Definitions.

A. BLIGHTED CONDITION — A condition that exhibits objectively determinable signs of
deterioration sufficient to constitute a threat to human health or safety or the public
welfare. B o '

CITY — The City of Brunswick, Maryland.

DEPARTMENT — The Department of’ Administration of the City.

MIXED-USE STRUCTURE — A building that contains at least one permitted non-

residential use and at least one permitted residential use.

E. NON-RESIDENTIAL STRUCTURE — Any structure or premises, in whole or in part,
including a Mixed-Use Structure, that contains spaces for commercial or industrial uses
such as manufacturing operations, offices, apartments, warehouses, shopping centers,
retail and wholesale facilities, and other similar uses.

F. OWNER — Any person or business entity having a legal or equitable interest in, or
control of, real property. Owner shall also mean any person who, alone, jointly or
severally, has the charge, care, or control of any premises as executor, administrator,
trustee, or guardian of the estate of the owner. Owner shall also mean any person having
any interest in a business entity that owns or has any ownership interest or control of the
premises. Any person or business entity whose name appears on the deed or property tax
bill for the premises shall be deemed to be an owner of the premises.

G. PREMISES — Any single parcel or lot of real property in the City, including the land and
all improvements or structures, upon which a Vacant Non-Residential Structure or
Vacant Blighted Non-Residential Structure is located.

H. VACANT BLIGHTED NON-RESIDENTIAL STRUCTURE — Any non-residential
structure that is (1) vacant and the subject of a pending action to foreclose a mortgage or
deed of trust, (2) is vacant with blighted conditions, or (3) has been placarded by the City
as uninhabitable. For properties with multiple structures, such as shopping centers with
pad sites or apartment complexes, if any individual structure meets this definition, that
individual structure within the larger property shall be subject to the terms of this
ordinance.

I. VACANT NON-RESIDENTIAL STRUCTURE — Any non-residential structure that is
vacant for a continuous six (6) month period. For properties with multiple structures,
such as shopping centers with pad sites or apartment complexes, if any individual
structure is vacant for a continuous six {6) month period, that structure shall be subject to

Sow
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the terms of this chapter. For calculation of the continuous six (6) month period required
to satisfy the definition of Vacant Non-Residential Structure, the following periods of
time shall not be included: (i} the one (1) vear period immediately following the issuance
of a use and occupancy permit for new construction; and (i1) any period of time during
which active work is being legally performed pursuant to a valid permit issued by the

City.
3. Vacant Non-Residential Structure License Required.

It shall be unlawful for the owner(s) of any Vacant Non-Residential Structure or Vacant Blighted
Non-Residential Structure to fail to obtain a Vacant Non-Residential Structure License and to
abide by the inspection requirements contained in this ordinance,

4. Application; License Fee.

A. In addition to the inspection requirements of Section 5 of this ordinance, an applicant for
a Vacant Non-Residential Structure License shall provide the following information and
documents for each such structure on the appropriate application form provided by the
Department:

The address of the vacant structure;

The number and location of the spaces contained in the structure;

The name, street address, and telephone number of all owners of the vacant structure;

If the owner of the Vacant Non-Residential Structure is not an individual, the

applicant shall provide the name, street address, resident agent, resident agent’s

address and telephone number;

5. The name, street address and telephone number of a designated contact person for the
owner(s);

6. A certificate of property insurance in the amount equivalent to or greater than the

assessed tax value; and

B =

B. An applicant for a Vacant Non-Residential Structure License shall submit a non-
refundable annual license fee pursuant to the schedule set by the Mayor and Council, within
thirty (30) days from the application mailing.

5. Inspection.

A. The Department or its designees shall inspect each structure that is the subject of'a
Vacant Non-Residential Structure License, or an application for such license, for
compliance with all applicable property maintenance, fire, and other City codes, and
Section 6 of this ordinance.

B. Exterior Inspections. The exterior of a structure that is the subject of an application
for a Vacant Non-Residential Structure License shall be inspected at the time of the initial
application and on an annual basis following the issuance of a license.

C. Interior inspections. Interior inspections shall be conducted in accordance with the
following schedule:
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1. Vacant Blighted Non-Residential Structures — At initial application and
annually thereafter.

2. Vacant Non-Restdential Structures — At first renewal and annually
thereafter.

D. Required re-inspections for noted conditions shall be as directed by the Department.
6. Vacant Non-Residential Structure Inspection Standards.

In addition to the inspection requirements of Section 5 of this chapter, an owner of a Vacant
Non-Residential Structure or Vacant Blighted Non-Residential Structure shall maintain the “
structure to the following standards:

A. Exterior lighting at all entry doors.

1. Shall be illuminated from dusk to dawn.

2. Shall be directed downward and away from adjoining pfemises.

3. Shall maintam one (1) footcandle of light measured at one (1) foot above the
ground to a minimum distance of twenty (20) feet from the center of each
entry door.

i. Exterior lighting is not required at any entry door where street lighting
meets the minimum illumination level required by this section.

B. All entry doors shall have engaged deadbolt locks.

1. Doors not capable of deadbolt locks shall be secured in an approved manner,
C. All exterior sliding doors shall have lift and slide protection.
D. All windows shall have lift and slide protection.
E. All shrubbery, hedges, trees, or similar vegetation shall be maintained so that a clear

view of the entry doors from the public sidewalk or street is not impeded.

7. Issuance of License; Renewal.

Upon receipt of a completed application form and full payment of the appropriate fee, the
Department shall, within 30 days, issue a license for the subject Vacant Non-Residential
Structure or Vacant Blighted Non-Residential Structure, except as provided in Section 8 hereof.
Said ticense shall expire on its anniversary date, and shall be renewable annually. A renewal
application shall be made at least 60 days prior to the expiration date of the then-current license.
License renewal shall be made on the form provided by the Department.

8. Denial; Revocation or Suspension.

A Vacant Non-Residential Structure License may be denied, revoked, or suspended at any time
by the Department if, after receipt of a notice of violation, the owner fails to eliminate violations
of the applicable code sections (including Section 6) identified during any inspection within the
time order in the notice. Denial, revocation, or suspension of a Vacant Non-Restdential Structure
license shall be in addition {o, and not in substitution of, the penalties provided for in Section 10
of this ordinance. Said denial, revocation, or suspension may be appealed within 20 days to the
City of Brunswick Board of Appeals.
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9. Severability.

The provisions of this ordinance are severable. If any provision of this ordinance or its
application to any person or circumstance is held to be invalid, such invalidity shall not affect the
other provisions or applications of this ordinance which can be given effect without the invalid
provision or application.

10. Violations and Penalties.

In addition to the sanctions outlined in Section 8 hereof, any owner violating the provisions of
this ordinance shall be guilty of a municipal infraction and subject to a fine of up to one thouwsand
dollars ($1,000.00). Each day a structure is not in compliance with this ordinance shall be
deemed a separate and distinct violation.
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RESOLUTION 2015-02

A RESOLUTION TO AMEND ARTICLE II SECTION 16-20 OF THE CITY OF BRUNSWICK
CHARTER.

This resolution of the Mayor and Council of Brunswick is adopted pursuant to Article IX-E of the
Constitution of Marytand; Title 4, Subtitle 3 of the Annotated Code of Maryland; and the Charter of the
City of Brunswick (the “City Charter”) to amend Article 1T Section 16-20 of the City Charter to revise
language regarding the recall of elected officials.

Section 1. BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
BRUNSWICK, that Article Il Section 16-20 of the City Charter be amended to read as follows:

Article 1. Elections
A, Section 16-20. Recall of elective officers — Generally.

[The holder of any elective office in the City of Brunswick may be removed at any time after the
date of his election by the electors qualified to vote for a successor of such incumbent. The procedure to
the removal of an incumbent of an elective office shall be as follows:

In case of the mayor, a petition signed by electors entitled to vote for a successor to the
incumbent mayor sought to be removed equal in number to at least twenty-five percent of the entire vote
for all candidates for the office of mayor cast at the last preceding general municipal election, and, in case
of a councilmember, a petition signed by electors entitled to vote for a successor to the incumbent
councilmember sought to be removed equal in number to at least twenty-five percent of the fotal voters
casting ballots for one or more councilimembers at the last preceding general municipal election,
demanding an election of a successor of the person sought to be removed, shall be filed with the city
administrator, which petition shall contain a general staternent of the grounds for which the removal is
sought. The signatures to the petition need not all be appended to one paper, but each signer shall make
oath before an officer competent to administer oaths that the statement therein made are true as he
betieves and that each signature to the paper appended is a genuine signature of the person whose name it
purports to be. Within ten days from the date of filing such petition, the city administrator shall examine
and from the voters registered ascertain whether or not the petition is signed by the requisite mymber of
qualified electors. If necessary, the mayor and council shall allow him extra help for that purpose. He
shall attach to such petition his certificate showing the result of such examination. If by the city
administrator’s certificate the petition is shown to be insufficient, it may be amended within ten days from
the date of such certificate. The city administrator shall, within ten days after such amendment, make like
examination of the amended petition. If his certificate shall show the same to be insufficient, it shail be
returned to the person filing the same, without prejudice however, to the filing of a new petition to the
same effect. If the petition shall be deemed to be sufficient, the city administrator shall submit the same
to the mayor and council without delay. If the petition shall be found to be sufficient, the mayor and
council shall erder and fix a date for holding the election, not less than thirty days or more than forty days
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from the date of the city administrator’s certificate to the mayor and council that a sufficient petition is
filed. The mayor and council shall make or cause to be made publication of notice and all arrangements
for holding such election. The same shall be conducted, returned and the result thereof declared, in all
respects as are other city elections. So far as applicable, except as otherwise provided in this Charter,
nominations under this section shall be made as provided under section 16-14 by filing with the city clerk
at least ten days prior to such special election, a statement of candidacy, accompanied by a petition signed
by electors entitled to vote at such special election equal in number to at least ten percent of the entire
vote for all candidates for the office of mayor at the last preceding general municipal election. The ballot
{0 be used at such special election shall be as far as practicable in the same general form as the batlot to be
used at a general election. |

A mayor or council member may be removed from office at any time by voters qualified to vote for a
successor 1o that office pursuant to the procedure set forth in subsection B. hereof.

B. Procedure: R ‘ :
1) A petition in substantially the form set forth in subsection C. hereot shall be filed with the City
Administrator which contains the sienatures of 25% of registered voters and a statement of the reasons for
the recall,
Sufficient reason for recall shall be limited to the following;
(1) failure to uphold the oath of office;
(2) malfeasance (wrongdoing or misconduct) in office;
(3) misfeasance (the performance of lawful action in an illegal or improper mauner) in office;
{4) nonfeasance (failure to act or do what cught to be done) in office;
“{5) conviction of a criminal offense of a felonv category:
{6) engaging in illegal conduct nvolving moral turpitude, fraud or deceit;
{7) engacing in conduct involving mismanagement or misappropriation of public funds, a gross
abuse of public authority or a substantial and specific danger to public health, safety or welfare:
(8) coercion of any Citv employee into taking illegal or improper action or takine any retaliatory
action against anv City emplovee because of that employee’s disclosure of information relating to
itlegal and improper action in the City Government;
{9 gross negligence or incompetence in the performance of public duties;
{10) engaging in personal conduct injuricus to the reputation and well-being of the government of
this City and its’ citizens:
(11) failing or refusing to perform, or acting contrary to, an official duty or obligation imposed by
the City’s Charter or duly enacted law or ordinance:
(12) the inability or incapacity to properly perform public duties due to a permanent or chronic
physical or mental ajlment or other incapacitating defect.

23 _Each signer shail state his or her name and address and shall indicate the date on which he or she
signed the petition. A sicnature shall be valid for ninety (90) days, except that signatures valid at the time
of the submission of a petition to the City Administrator for review for sufficiency shall remain valid untit
a referendum election on a valid petition is concluded or the expiration of the ten-day period set forth in
Subsection B.5 below for amendment and resubmission of a deficient petition., whichever is later. Each
signer shall print his or her name legibly beneath his or her signature.

3) Each siener shall make an oath or affirmation, under penalty of perjury, that he or she is a registered
voter in the City of Brunswick and that the stated date of signature is accurate.
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4) After initial examination for sufficiency by the City Administrator, a petition shall be given 1o the
Frederick County Board of Elections for validation of signatures.

5) If a petition is found to be insufficient by either the Administrator or the County Board of Elections,
the petitioners shall be so notified by the City Administrator. The petition may be amended by the
petitioners and resubmitted within ten days of the date on which the petitioners are notified of the

insufficiency.

6) I a petition is found to be sufficient, the petitioners shall be so notified by the City Administrator and
the petition shall be submitted to the Mayor and Council who shall by resolution fix a date for an election
upon the petition to be held no earlier than fifteen (15) days, nor later than ninety (90) days from the date
that the petitioners are notified that the petition is sufficient.

7) No recall petition shall be filed against any person until that person shall have been in office for at least
three months, nor shall any recall petition deal with more than one public official. The election shall be
held in accordance with Section 16-15 of this Charter.

8) The question on the ballot shall read: “Should {(name of official) be removed from
the office of ?” Yes or No? F

9) If a majority of the persons voting in the recall election vote in favor@emoval of the official, the
office shall be deemed vacant upon the certification of the election resul}ﬁ/bv the Frederick County Board
of Elections.

10) Promptly after a recall election in which the voters remove an official from office, an election shall be
called to fill the office at the next regular City election or, in the Council’s discretion. at a special election
occurring before the next regular election.

C) A recall petition shall contain the following:

1) A statement: “We petition the Mayvor and Council of Brunswick to hold an election to recall
{name of official) from the office of for the following reason(s):
2) A statement of the reason(s) for the recall

Authentication: “Each signer of this petition affirms under penalty of perjury that he or she is a registered
voter in the City of Brunswick, MD and that the date indicated below his or her signature is the date upon
which he or she signed this petition.”

Printed name Signature Address Date

(repeated as necessary to fill a standard sheet)

Petition circulator's statement:

“I affirm, under penalty of perjury, that [ am a registered voter in the City of Brunswick, Md and that [
described the contents of this petition to each signer and am satisfied that each signer understands the
nature of the petition and the responsibilities which accompany the signing of it.”

Printed name Signature Address
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(NOTE: Underlining indicates language added to the Charter,
[Brackets] denote language deleted trom the Charter.)

Section 2. AND BE IT FURTHER RESOLVED, that the date of the adoption of this
Resolution is September §, 2015 and that the Amendment to the City Charter hereby proposed by this
enactment shall be and become effective on October 19, 2015, unless a proper petition for referendum
shalt be filed as required by law.

Section 3. AND BE IT FURTHER RESOLVED, that a complete and exact copy of this
Resclution shall be posted at City Hall, 1 West Potomac Street, Brunswick, Maryland for forty (40) days
after the date of adoption of this Resolution.

Section 4. AND BE IT FURTHER RESOLVED, that the Mayor shall cause a fair summary
of this Resolution and the amendment to the Charter to be published four (4) times at weekly intervals in
the Brunswick Citizen, a newspaper of general circulation in the Brunswick area and Frederick County,
Maryland, within a period of at least forty (40) days starting immediately after the date of adoption of this
Resolution.

Section 5. AND BE IT FURTHER RESOLVED, that in accordance with Title 4, Subtitle 3
of the Local Government Article of the Annotated Code of Maryland, this Resolution shall become
effective and observed as such, and shall be considered a part of the Charter of the Mayor and Council of
Brunswick, fifty (50} days following its final passage and enactment, untless on or before forty (40) days
alter the final passage and enactment of this Resolution a petition for referendumn meeting the
requirements of § 4-304(d) of the Local Government Article of the Annotated Code of Maryland, be
presented to the Mayor within said forty (40) day period.

READ AND PASSED this 8" day of September, 2015.

ATTEST: COUNCIL OF THE CITY OF BRUNSWICK
By:

Bob McGrory Angel White

City Administrator Mayor Pro Tem

APPROVED this 8" day of September, 2015.

ATTEST:
Bob McGrory Karin B. Tome
City Administrator Mayor
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MAYOR AND COUNCIL MEETING
TUESDAY, SEPTEMBER 8, 2015, IMMEDIATELY FOLLOWING 7PM PUBLIC HEARING

AGENDA

1. CALL TO ORDER, PLEDGE, AND ROLL CALL

2. MAYOR’S REMARKS
a. Appointments — Economic Development Commission & Ethics Commission

b. Railroad Days Planning Update

3. APPROVAL OF MINUTES
a. Closed Meetings — July 14, 2015, August 11, 2015, Auoust 25,2015
b. Public Hearing — August 11, 2015
c. Mayor & Council — August 11,2015
d. Mayor & Council Special Meetmg August 25, 2015

4. CITIZENS’ FORUM (PETITIONS, REMONSTRANCES, AND
COMMUNICATIONS)

5. INTRODUCTION AND ADOPTION OF RESOLUTIONS AND GRDINANCES
& Ordinance 518 — Vacant Property — Second Reading and Vote
b. Resolution 2015-02 — Proposed Charter Change — Section 16-20 Recall of Elected
Officers - Vote

6. REPORT OF OFFICERS - COUNCIL - COMMITTEES

7. CONSENT AGENDA
a. Paving Contract

8. UNFINISHED BUSINESS
a. Plan of Organization and Salary Scale — Vote

9. NEW BUSINESS
a. Real Estate Purchase Contract Discussion
b. Sidewalk Restoration Program — Possible Vote
c. Tax Equity Workgroup Discussion

10. MISCELLANEQUS AND APPROPRIATIONS

11. ADJOURNMENT

9/8/2015 11:01 AM
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MAYOR AND COUNCIL MEETING
September §, 2015

Suggested Motions

Agenda item 3a — 3d — Approval of Minutes
“I move to approve the Closed Meeting minutes from July 14, August 11, and August 25,
2015; the Public Hearing minutes from August 11, 2015; the Mayor and Council Meeting
minutes from August 11, 2015; and the Mayor and Council Special Meeting Minutes from
August 25, 2015.

Agenda item 5a — Ordinance 518 — Vacant Property
“I move to approve Ordinance 518 for Vacant Properties.”

Agenda item 5b — Resolution 2015-02 — Proposed Charter Change — Section 16-20 Recall of
Elected Officers

“1 move to approve Resolution 2015-02 for the Proposed Charter Change of Section
16-20.”

Agenda item 7a — Consent Agenda
“I move to approve the Consent Agenda.”

Agenda item 8a — Plan of Organization and Salary Scale
“I move to approve the Plan of Organization.”

“I move to approve the Police and Non-Police Salary Scales.”

Agenda item 9b — Sidewalk Restoration Program
“ I move to approve the Sidewalk Restoration Program.”
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City of Brunswick
Mayor and Council Public Hearing Minutes
Tuesday, August 11, 2015, 7:00 P.M.

The August 11, 2015 City of Brunswick Public Hearing was convened at 7:00 P.M., by Mayor
Karin Tome at Brunswick City Hall. The following members and staft were present: Karin
Tome, Mayor; Angel White, Mayor Pro Tem; Ellis Burruss, Jeff Snoots, Carroll Jones, Walt
Stull, and Harry Lashley, Council Members; Bob McGrory, City Administrator; Milt Frech,
Chief of Police; John Gerstner, Public Works Superintendent; Bruce Dell, Planning and Zoning
Administrator; and Carrie Myers, Office Manager.

The topics of discussion at the Public Hearing were Ordinance 516 — Amending Code of
Ordinances Section 6-24-2 — Enumerated Public Nuisances and Ordinance 517 — History
Commission. Mr. McGrory gave a brief description of both items, which were to be discussed
and voted on a the regular meeting following the public hearing.

No public comment was received.

Mr. Burruss made a motion to adjourn the public hearing at 7:04 p.m. Mr. Snoots seconded, and
the motion passed 6-0.

Submitted by: Carrie Myers

Approved By: Witnessed By:
Mayor Date City Administrator Date
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City of Brunswick
Mayor and Council Meeting Minutes
Tuesday, August 11, 2015, 7:04 P.M.

The August 11, 2015 City of Brunswick Mayor and Council meeting was called to order at 7:04
p.m. by Mayor Karin Tome at Brunswick City Hall. The following members and staff were
present: Karin Tome, Mayor; Angel White, Mayor Pro Tem; Walt Stull, Ellis Burruss, Carroll
Jones, Harry Lashley, and Jeff Snoots, Council Members; Bob McGrory, City Administrator;
Milt Frech, Chief of Police; John Gerstner, Superintendent of Public Works; Bruce Dell,
Planning and Zoning Administrator; and Carrie Myers, Office Manager.

Mavor’s Remarks

s Mayor Tome read the following statement: The Brunswick City Council met in closed
session on August 11, 2015 at 5:30 P.M. at City Hall to discuss personnel issues, and to
consider the acquisition of real property for a public purpose and matters related directly
thereto. The authority to close this meeting is found in Article 10-508 of the Annotated
Code of Maryland. Mayor Tome, Mayor Pro Tem White, Council Members Burruss,
Jones, Lashley, Snoots, and Stull and City Administrator McGrory were present. The
Council discussed the following items: Real Property Acquisition — discussed the
possible acquisition of a piece of real property for a public purpose, and authorized staff
action; and Personnel Matters - approved a specific action about a specific employee.

s Mayor Tome announced that Council Member White assumed the role of Mayor Pro
Tem for the remainder of her term.

o Mayor Tome discussed her pride in the Brunswick Community’s response to the recent
fire in downtown Brunswick.

Approval of Minutes
¢ Mayor & Council Meeting — July 14, 2015
s Mayor & Council Special Meeting — July 28, 2015

Mr. Burruss made a motion to approve the minutes. Mr. Lashley seconded, and the motion
passed 6-0.

Citizens’ Forum (Petitions, Remonstrances, and Communications)

Comments were offered from: Charlotte Gaither — 204 East H Street, Jessica Shaw — 1201
Moore Springs Court, Peggy French — 53 Concord Drive, Jennifer Knowles — 401 o' Avenue,
Catherine Reig — 115 Fiona Way, Tom Smith — 211 Wintergreen Lane, Mary Ann Wilburn —
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Lovettsville, Abbie Ricketts -- Jefferson, Chris Holte — 25 East C Street, Angie Desano — 208
Fast H Street, Brett Novick — Brunswick Street, Michelle Lee — 406 Potomac Street, Fric
Beasley — 27 East E Street, Ginger caio — 1404 Musgrove Alley — Christy Bush — Frederick,
Michael Tuthill — 71 Wenner Drive, Jeff Rainey — Frederick, Amy Tuthill - 71 Wenner Drive,
Carmen Lescure - 5™ Avenue, Jamie Webb — Knoxville, John Dayton — 608 Brunswick Street.

Introduction and Adoption of Resolutions and Ordinances

e Ordinance 516 — Amending Code of Ordinances Section 6-2402 — Enumerated Public

Nuisances

Mr. Burruss read the proposed ordinance, with one noted correction. Council Member Jones
offered comments. Mr. Lashley made a motion to approve Ordinance 516. Ms. White seconded
the motion, which passed 6-0.

e Ordinance 517 — History Commission
Mr. Stull read the proposed ordinance. Ms. White made a motion to approve Ordinance 517.
Mr. Snoots seconded the motion, which passed 6-0.

e Ordinance 518 — Vacant Property
Mr. Lashley read the proposed ordinance. Mr. McGrory discussed feedback received from the
Economic Development Commission after the Council packets were disseminated. There was a
brief discussion about blighted properties. Council Member Burruss suggested several possibie
changes, and Mr. Dell clarified some questions from the Council. This item will be brought to a
Public Hearing and vote in September.

¢ Resolution 2015-02 - Proposed Charter Change — Section 16-20 Recall of Elected

Officers

Mr. McGrory detailed proposed changes to the resolution language and timeline, as well as state
law. Mr. Lashley thanked the rest of the Council for help drafting this recommended change.
There was a lengthy discussion regarding referendum requirements, and Mr. McGrory noted that
he was unaware of any legal mechanism to change the City of Brunswick Charter other than by
petition or by Council action to adopt a resolution, as described in Maryland law. This
legislation 1s scheduled for public hearing and vote in September.

Report of Officers — Council - Commitiees
Mr. McGrory discussed admimstrative staff reports.

Council Members provided updates on their Committee activities, including announcements
related to the City of Brunswick Economic Development Commission, Brunswick Family
Campground, Brunswick Senior Center, Fire Department, Ambulance Department, Greater
Brunswick Area Chamber of Commerce, Brunswick Heritage Museum, Canal Towns,
Brunswick Main Street, Park Heights Cemetery, and Sustainable Brunswick.

Consent Agenda

» Purchase Approvals — Public Works
Purchase Order #PW-4366 was for Apple Ford in the amount of $19,438 for the purchase of a
2015 Ford Transit Connect Van. Purchase Order #P'W-436 was for Apple Ford in the amount of
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$38,488 for the purchase of a F350 pick-up truck with snow plow and salt spreader. Purchase
Order #PW-4373 was for Alban Cat in the amount of $15,763.21 for the purchase of a cold
planer. And Purchase Order #PW-4371 was for LB Water Service in the amount of $36,293 for
the purchase of flow meters.

o Public Information Act Policy Changes
The General Assembly passed SB695/HB 755, which amended the state’s Public Information
Act (PIA). This request was to approve changes to the City’s PIA policy in accordance with
changes made by the state. '

Mr. Burruss made a motion to approve the consent agenda. Mr. Lashley seconded the motion,
which passed 6-0.

New Business

s Plan of Organization and Salary Scale
Mr. McGrory discussed this item and will bring it back for a vote in September.

o Amending Code of Ordinances Chapter 3 Title 2 — Animal Control
Mayor Tome expressed her interest in hearing input from all Council Members on this issue.
Council Member Burruss read the current ordinance language into the record. Mr. Burruss stated
the issue was not going away and was in favor of reaching a compromise. Mr. Snoots 1s not in
favor of allowing chickens in Brunswick. Mr. Stull is opposed to chickens and believes the
current ordinance is adequate. Ms. White does not want to allow chickens in Brunswick. Mr.
Jones is against allowing chickens. Mr. Lashley is in favor of allowing chickens.

Mayor Tome suggested having staff create a pilot program and bring the issue back for a vote at
the September meeting. Council Members Snoots, Stull, White, and Jones each stated they
would not consider a pilot program.

Adjournment
Mr. Stull moved to adjourn the meeting. Mr. Snoots seconded the motion, which passed 6-0.

The meeting was adjourned at 10:04 p.m.

Submitted by: Carrie Myers

Approved By: Witnessed By:
Mayor Date City Administrator Date
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City of Brunswick
Mayor and Council Special Meeting Minutes
Tuesday, August 25, 2015, 7:00 P.M.

The August 25, 2015 City of Brunswick Special Mayor and Council meeting was called to order
at 7:00 p.m. by Mayor Karin Tome at Brunswick City Hall. The following members and staff
were present: Karin Tome, Mayor; Angel White, Mayor Pro Tem; Ellis Burruss, Carroll Jones,
Harry Lashley, Jeff Snoots, and Wait Stull, Council Members; and Bob McGrory, City
Administrator.

Mayor’s Remarks

» Mayor Tome read the following statement: The Brunswick City Council met in closed
session on August 25, 2015 at 5:30 P.M. at City Hall to consider the acquisition of real
property for a public purpose and matters related directly thereto, and to consider a matter
that concerns the proposal for a business or industrial organization to locate, expand, or
remain in the State. The authority to close this meeting is found in Article 10-508 of the
Annotated Code of Maryland. Mayor Tome, Mayor Pro Tem White, Council Members
Burruss, Jones, Lashley, Snoots, and Stull and City Administrator McGrory were present.
James Castle, Tom Simpson, and Keith Mulvihill were present for the first portion of the
meeting. The Council discussed the following items: Real Property Acquisition —
discussed the possible acquisition of real property for a public purpose, and authorized
staff action; and Business proposals — discussed several businesses interested in locating
or expanding in the state.

Citizens® Forum (Petitions, Remonstrances, and Communications)
No comments were received.

Unfinished Business

¢ Code of Ordinance Review - Chapter 2
Mr. McGrory facilitated the Mayor and Council’s a review of proposed changes to the Code of
Ordinances, Chapter 2. He emphasized that the full implications of all changes to this legal
document should be carefully considered prior to adoption. He was asked to put forth language
regarding uncontested elections and staggered terms for the Board of Elections. The next review
meeting was scheduled for Tuesday, October 20, 2015 at 7:00 p.m.

Adjournment
Mr. Stull moved to adjourn the meeting. Mr. Snoots seconded the motion, which passed 6-0.

The meeting was adjourned at 8:52 p.m.
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THE

CITY OF BRUNSL}?VICK
ARYLAND

1 WEST POTOMAC STREET - BRUNSWICK, MARYLAND 21716 - (301) 834-7500

August Planning/Code Staff Report
Mayor and Council 9-8-2015

Planning

Staff working with engineer and contractor to finalize improvement plans for Gums
Springs Estates.

Staff worked with Contractors on several homes under construction.

Staff worked with economic development coordinator on events and business
development.

Staff continued working with Ryan Homes at Brunswick Crossing.

Staff worked with Pleasants on architecture of the Weis and commercial development at
Brunswick Crossing.

Staff working with MTA and MARC on improvements to rail yard.

Staff reviewing Site Plan, Improvement Plans and Plat for the Weis Market at Brunswick
Crossing.

Staff also reviewing documents for Brunswick Self Storage and Gum Springs Estates

35 Zoning Certificates issued July

5 U&O’s issued July

No BoA meeting in August and no meeting is scheduled for September.

No Planning Commission in-August and no meeting 1s scheduled for September.

GIS
e Assisted public with property data
e Assisted public works with stormwater, water and sewer mapping data
e Developing various maps.

INCORPORATED 1890 BIG TO BRUNSWICKMD.GOV

SMALLCITY
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Violations

August 2015

YTD January -

August 2015

Past January- August 2014

Vehicles/ Vehicle repair 6/1 15/2 21/0
Property trash/ Unsec. 3/0 35/0 37/4
Property Repair/Property 2/0 4/7 0/12
Overgrowth /Unsanitary 13/0 53/2 48/0
Vac. prop.trash/ Unsec.vac 2/0 7/5 8/0
S.walk repair/ S.Walk Trash 0/0 2/0 1/11
Littering 0 3 3
Vacant Overgrowth 9 38 36
Animal Waste / Snow an} 0/0 1/272 3/119
Livestock 0 3 3
Trash Cans /Signs 0/0 4/3 2/20
Warning Totals 36 456 328

Vehicles/ Vehicle repair 0/0 0/0 5/0
PrOpertyfIfih/ Unsec. 0/0 2/0 5/4
Property Repair/ Property 0/0 2/23 0/0
Overgrowth/ Unsanitary 0/0 2/2 3/1
Vac. prop. trash,/ Unsec. 0/0 3/7 0/2
S walk repair/ S walk trash 0/0 10/0 0/0

Littering 0 0 0

Vacant Overgrowth 1 6 10
Animal Was;tfr:‘/ Snow and 0/0 0/4 0/13

Livestock 0 0 0

Trash Cans 0 0 0

Signs 0 2 0

Citation Totals 1 63 43

Complaints 6 44 66




Brunswick Police Department
Monthly Report

Reporting Month and Year: _August 2015

Traffic Enforcement Activity
Month YTD PY Month PYYTD

Maryland State Citations: 31 309 25 244
Maryland State SEROS: 10 48 4 | 38
Warning Citations: - 64 581 19 398
Parking Citations: 13, 187 53 348

Parking Enforcement Revenue :
Month YTD PY Month PYYTD

Fines Collected:
Meter Coneqtionsz
Crime Report A
Month YTD PY Month PYYTD

Calis for Service 1040 9375 1422 11656
Homicide 0 0 0 0
Rape 1 1 0 1
Robbery 1 2 0 ' 1
Assault 12 88 11 36

- B&E G 15 3 14
Theft 18 , 51 3 46
Auto Theft 1 1 0 3

11 72 5 40

Motor Vehicle Accidents
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Brunswick Police Department
Call Type Counts Listing

August 1, 2015 to August 31, 2015

a:mrs.swzcu
., 139::

ANIMAL LOCKED IN VEHICLE
ARMED ROBBERY - ALERT TONE
S SRAORER g g
ASSAULTIN PROGRESS ALERTTONE
/ASSAULT WITH INJURY o
|ASSIST FIRE DEPARTMENT "7

ASSIST OTHER AGENCY - SPEGIFY”W'*’ |
ASSIST OTHER PD (SHERIFF) |74
ATTEMPT TO LOCATE ADD TO LOOKoJszLE e
BANKALARM Y

[BANK HOLD UP ALARM ALERT TONE ' o 1

I R e e 1

BURGLAR ALARM
CARDIAC ARREST - J

CDS RECOGNITION EXPERT " : 1

CHILD IJUVENi]_E ABUSE e e e - —
COMMERC]AL T P TITT SR  em  TT Smme bu L_5
COMMERCIAL BURGLARY REF@R{@NL\, B

COURT BPD
DESTRUCTION OF PROPERTY /VANDALISM —~ "

2
DISABLED VEHICLE ' ST 4

DISORDERLY CONDUGT - iNTOXICATED SUBJECT T 1
DISTURBANCE ALL GATHER!NGS : T s

DOMESTIC |

4
DOMESTIC ESCORT TO RETRIEVE P PROPERTY 2
DOMESTIC IN PROGRESS - ALEF%T TONE [
EMERGENCY E‘VA'LUATION e §

ESCORT (MSP)
FIREWORKS COMPLAINT 7 ey e g

FOLLOW AL[?YEES"'”"' A M
G PR ERTY BRSPS RURE SRR
FRAUD - B - 6

9/3/2015 8:06:20 AM Page 1of 3




Brunswick Police Department
Call Type Counts Listing

August 1, 2015 to August 31, 2015

HARRASSMENT

HIT AND RUN PROPERTY DAMAGE T
SOVENILE COMPLA]NT I
,MENTAL g

IMISSING PERSON

NARCOTICS - FCPD SEND TWO cArs T
NOISE COMPLAINT - e e
NOTIFICATIONS 7 | 5

OPENDOOR 1

YRR SIS

—
i

OPEN OR 911 HANG-UP T 30
OVERDOSE - SEND AMBULANCE S B
T AT e
PATROL CHECK (BRUNSWICK) 404
PERSONAL INJURY ACCIDENT B 1
PROPERTY DAMAGE ACCIDENT |
PROSTITUTION

e s

- @i

[ N

REQUEST CHECKS R ;
RESIDENTIAL T e
RESIDENTIAL BURGLARY - REFORTONLY | 2

RESIDENTIAL BURGLARY IN ﬁhéééééé?’)&iﬁﬁﬁbﬁé B 1

RESIDENTIAL HOLD UP ALERT TONE . 1

ROADWAY HAZARD h o _ 1

SELECTIVE ENFORCEMENT TRAFFIC OR SPEED | 10
SEX OFFENSE R R
SPECIALASSIGNMENTS e S
T T
sueJECTSTOP T

‘SUiCIDE . ATTEMPTED ALsom T 3
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Brunswick Police Deparfrﬁeni'
Call Type Counts Listing
August 1, 2015 to August 31, 2015

SUMMONS SERVICE (8PD) 1
SUSPICIOUS ACTIVITY IVEHJCLE OR PERSON I

SUSPICIOUS PERSON
SUSPICIOUS VEHICLE 8,
TALKS / CRIME PREVENTIONICOMMUNITY REIA?&BNS R B
TAMPERING WITH A VEHICLE R

TEST FOR TRAINING - DO NOT DISPATCH -+ %

THEFT / STOLEN / SHOPLIFTING - EXGEPTVELEELE N R
TRAFFIC COMF’LAENTIALSOTRAFFJC pETAL. | @

TRESPASSING

VEHICLE STOP (BRUNSWICK) T T e
VEHICLE THEET / UNAUTHORIZED USE R
VERBAL DISPUTE ﬁéT\TBOMESTic [ A |
A e e
WARRANT SERViCE (EPD} R
WELFARE CHECKS e e 1 -

Total Number of Calls: 1, 040
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Mayor & Councii Meeting
Consent Agenda Summary
September 8, 2015

The Council is being asked to consider the following items as the Consent Agenda:
e |tem #7A — Paving Contract

The Council awarded the paving bid to CJ Miller, LLC in the amount of $810,000 on June 9, 2015. The
proposed contract for that bid is provided for review and vote.

$:\City Council\Meetings\Agenda Folder\2015 Agendas\2015-09-08\2015-09-08 Consent Agenda Summary.docx



Paving, Sidewalk, and Curb Project

THIS CONTRACT dated this day of , by and between the City of
Brunswick, Maryland (hereinafter referred to as the City) and CJ Miller, LLC (hereinafter referred to as

the Contractor).

Recitals

WHEREAS, the Mayor and Council of the City of Brunswick, herein referred to as the City, is a municipal
corporation and body politic of the State of Maryland, and it requires paving, sidewalk, and curb
replacements, located at various sites throughout Brunswick, Maryland 21716, as detailed in
Attachment C, incorporated and attached herein; and

WHEREAS, Contractor operates a paving business, and it submitted a bid to fulfill the requirements of
the City, as detailed in Attachment D, incorporated and attached herein; and

WHEREAS, after thorough consideration of the bid submitted by the Contractor for the Paving, Sidewalk,
and Curb project;

NOW, THEREFORE, for and in consideration of the mutual promises and covenants set forth herein, City
and Contractor, for themselves and for their respective personal representatives, heirs, successors and
assigns, do hereby agree as follows:

1. Term — This contract governs the Paving, Sidewalk, and Curb project performed by the
Contractor, commencing within MO, of contract execution. Project shall be completed
within é; months.

2. Warranty — Work shall have a contractor's warranty period of one year after the date of
successful completion and acceptance by the City of Brunswick. The warranty amount shall
equal 15% of total contract price, and shall be withheld for the period of one year, at which |
time contractor shall bill the City of Brunswick for release of funds.

3. Payment — The City shall pay for completed work upon presentation of invoices from the
contractor in the final amount of up to $810,000. Fifteen percent {15%) of the total bid
amount shall be withheld to cover the required one-year warranty period for the project.
This contingency may be held as a letter of credit or other mechanism acceptable to the

City.
1.1 SCOPE

S:\Departments\Grants & Bids\Bids\2015 Paving and Sidewalks\Paving Contract.docx



This contract between the City and the Contractor, agrees to provide paving services in accordance
with the terms contained herein.

A. The Contractor shall provide the necessary personnel and equipment to satisfactorily complete
the project, as detailed in Attachments C and D, incorporated and attached herein.

1.2 SAFETY AND INDEMNIFICATION

A. Contractor shall take all necessary precautions for the safety of employees on the work site and
shalt erect and properly maintain at all times all necessary safeguards for the protection of the
workers and public.

B. The Contractor will perform services with the degree of skill and judgment which is normally
exercised by recognized professionals with respect to services of a similar nature.

C. ltisagreed that the Contractor shall be responsible for any loss, personal injury, deaths and/or
damages that may be done or suffered by any persons solely by reasons of the vendor’s
negligence or failure to perform any of the obligations which this obligates them to perform.

D. The vendor hereby agrees to indemnify and hold harmless the City and its employees from any
loss, cost, damages, and other expenses suffered or incurred by the City solely by reason of the
Contractor’s negligence or failure to perform any of the said obligations. The vendor shall take
proper safety and health precautions to protect their work, their employees, the public, and the
property of others from any damages or injury resulting solely from the performance of their
work described herein.

E. The City shall not be liable for any injuries to the employees, agents, or assignees of the vendor
arising out of or during the course of employment relating to this agreement.

1.3 CONTRACTOR’'S PERSONNEL
The Contractor will be required to comply with the following provisions or be responsible to see that
each person employed by them at the location performs the duties as specified and comply with
these provisions: S '

A, Supervision
1. The Contractor shall provide adequate supervision and appropriate training to assure
competent performance of the work. The contractor or authorized agent will make
sufficient inspections to ensure that the work is performed as required by this contract.

2. The Contractor’s supervisors shall be thoroughly familiar with all phases of contract work.

3. Supervisors shall be well qualified to operate all equipment and/or devices under their
charge and to train personnel in its operation.

B. Employees

S:\Departments\Grants & Bids\Bids\2015 Paving and Sidewalks\Paving Contract.docx




1. A fully qualified force shall be maintained throughout the period of this contract with a
sufficient number of workers to perform all required services within the hours indicated by
the schedule. These workers shall be thoroughly instructed by their supervisors as to
required duties and methods of performance. All personnel will receive close and
continuing first line supervision. Additionally, all personnel shall maintain a courteous and
respectful attitude toward the public at all times. At no time shall there be any soliciting or
requesting of gratuities of any type.

2. The Contractor is not allowed to employ illegal aliens to perform custodial services or any
services in the City facilities.

C. Removal of Contractor’'s Employees
The Contractor agrees to utilize only experienced, responsible, and capable people in the
performance of the work. The City may require that the Contractor remove from the job
covered by this contract, employees who endanger persons or property or whose continued
employment under this contract is inconsistent with the interest of the City.

D. The Contractor shall conform to all safety regulations, security regulations, and fire prevention
regulations, and requirements covering the areas in effect at any time during the performance
of the contract. The Contractor agrees to take all reasonable steps to prevent accidents and
preserve the life and good health. The Contractor shall be responsible for instructing its workers
in appropriate safety measures and shall not permit them to place tools and other equipment in
traffic lanes or other locations in such a manner as to create a safety hazard.

_ 1.4 CONTRACT ADMINISTRATION
This contract will be performed under the direction and inspection of the Project Manager who will
oversee the standards of this contract. The Project Manager does not have the authority to make or
approve any changes or alterations of the terms, cenditions or specifications of this contract. The
Mayor and/or Council have the sole authority to make or approve changes to this contract. All
guestions and concerns relative to interpretation of specifications, terms, and conditions of this
contract award shall be directed to:

Carrie Myers, Office Manager
Brunswick City Hall

1 West Potomac Street

Brunswick, MD 21716

Email: Assistant@BrunswickMD.gov
Phone: 301-834-7500
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1.5 INSURANCE

A. The Contractor shall have in force, maintain at its own expense, and provide evidence to the City
of insurance, in not less than the following amounts, during the performance of service called

for under the contract:

1. Workmen’'s Campensation Insurance — Covering the Contractor's employees as required by

Maryland Law.

2. Comprehensive Bodily Injury and Property Damage Liability Insurance — Excluding
automobiles owned or hired by the Contractor, combined single limit coverage of
$5,000,000. The City shall be named as an additional insured party.

1.6 NON-DISCRIVIINATION

The Contractor shall not discriminate against any worker, employee, or applicant, or any member of
the public because of religion, race, sex, age, physical or mental disability, or perceived disability.
Discriminatory practices based upon the foregoing are declared to be contrary to the public policy of
the City. Contractor agrees to be in full compliance with the federal mandates of the Americans

with Disabilities Act.

1.7 DRUG AND ALCOHOL FREE WORKPLACE

The Contractor shall comply with the City’s Substance Abuse Policy, as detailed in Attachment A, and
shall remain in compliance throughout the term of the contract.

1.8 SEXUAL HARASSMENT

The Contractor shall comply with the City’s Harassment Policy, as detailed in Attachment B. The City
government is committed to providing a work environment that is free from discrimination insults,
intimidation, and other forms of harassment. The City prohibits sexual harassment. Sexual
harassment may cause others unjustifiable offense, anxiety, and injury. Unwelcome sexual
advances or requests for sexual favors and other verbal or physical conduct of a sexual nature
constitutes sexual harassment. Sexual harassment by Contractor or Subcontractor employees is
prohibited. Sexual harassment may also constitute violations of criminal and civil laws of the State
of Maryland and the United States. Any violation of sexual harassment constitutes a breach of
contract, and thus the Contractor will be required to remove the offender from the job site.

1.9 CHANGE IN SCOPE OF WORK

The City reserves the right to change the scope of work as foflows:

S:\Departments\Grants & Bids\Bids\2045 Paving and Sidewalks\Paving Contract.docx




Should changes in the Paving, Sidewalk, and Curb Project contract be desired by the City, the City
shall advise the Contractor of adjusted terms. The adjusted terms will be negotiated with the
Contractor based on the rates quoted in the original contract.

should the Contractor identify necessary changes in the scope of work, Contractor will present the
City with a written Change Order for approval prior to any work commencing on said changes.

IN WITNESS WHEREOF THE DAY OF
Mayor & Councit of Brunswick: Contractor:
Karin B. Tome, Mayor Date C) Miller, LLC Date

S:\Departments\Grants & Bids\Bids\2015 Paving and Sidewalks\Paving Contract.docx



CITY OF BRUNSWICK, MD PURCHASE ORDER
1 WEST POTOMAC ST.
BRUNSWICK, MD 21716

A ae 7 (¢ Ve
venoor: (3 Vi V¢ DATE: b»’)@) D00
' po.No.: A\~ Q0D- 99
SHIP TO: INVOICE TO: City Administrator
City Hall

1 West Polomac St.
Brunswick, MD 21716

Direct all payment inguiries to 301-834-7500. )

Avoid partial inveices. Do not combine different purchase orders on one inveice.

Price to include FO.B. delivery to huilding, applicable taxes and insurance, unless specifically stated
therwise.

. Prepay all freight shipments.

5. Seller agrees to be bound by the terms and conditions on this exder. No modifications or additions shall be bind-
ing upon purchaser unless agreed 1o in writing. Please place purchase order number on packing skips and invoices.

i
2
3
o
4

PRICE
QUANTITY DESCRIPTION UNIT TOTAL

\ i tlan Q&vmcx.\ Cuch,

Sdowal Prsyeck IO

SHIPPING

Ak

TOTAL "‘\’%\[:) e 0
\

Approved by:




Bids will be opened on-Monday, June {, 2015 at 4:01 p.m. Bids will be reviewed and compared
with an estimated award date of Tuesday, June 9, 2015, Bidders need not be present at bid
opening or awaid,

QUESTIONS: Contact John Gerstner at-above information, The City of Brunswick is an Equal
Opportunity Employes.
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Paving, Sidewatk, and Curb Project

Supplemental Questions

Question

Response

What happens if quantities for sidewalk and curb
measurements provided by the City on this bid
sheet overrun?

If quantities are likely to overrun, contractor
should have City’s preapproval via Change Order,
upen which City will pay overrun per linear foot or
other agreed upon amount..

is there existing sidewalk and curbs that need to
be removed prior to new sidewalk and curbs being
installed?

Yes.

How will vendors be paid for items that cannot be
quantified prior to the bid {i.e. milling, patching,
redo asphalt curb, etc.)

The City will paint the asphalt where we want 4”
milling. All patching will get a 4" base and 2"
overlay. if there is a berm in place, the berm
should be included in the price. Ifa berm isn'tin
place, the City doesn’t plan to add one.

“ltem #6 references “excess stone or milling”
stockpiling. What stone could there be? Does the
City want ALL miflings?

With regard to materials storage during the
project, the contractor may store stene and
miHlings at the City’s yard. The City wishes to
retain all leftover millings at their yard after
project completion.

' What are the allowable working hours?

7am~—b6pm

How will the City handle vehicles parked on the
streets where work is to take place?

The City will place no parking signs on all streets 24
hours before work is scheduled. We will also hand
out flyers to residents. Any cars remaining on the

street during work hours will be towed by the City.

Have the streets been marked?

Yes. Streets have been marked and sidewalk
diagrams have been distributed to all vendors
attending the pre-bid meeting.

The bid sheet references 10mm hase. Is thata
misprint?

Yes. This should say 19mm hase.

Do you have specs or a preference for fabric?

No. The City has not used fabric in paving before.
Since this is an alternate bid, please provide your
recommendation. The City will not be considering
fabric for any alley paving.

Who will provide inspections on material and work
product?

The City Public Works Superintendent, Engineer,
or others, will provide inspections of work
product. Please use City design standards for
material. If one does not exist in the City's specs,
refer to the Frederick County standards.

Wili material testing be completed?

If the City wishes this done, the City will arrange
testing.

Are there any street markings required with this
project?

Yes. Please include marking “Left Turn Yield” at
intersection by City Hall.

Are there ADA ramps included in this project?

No.

Will the streets be closed to al traffic?

Not in all cases. Traffic flow must be maintained
by the contractor. Main streets, like Maple
Avenue, must remain open, Smaller streets may
be closed to all but local traffic. Public Works can
assist contractor in pre-notification of street




closings and no parking signs.

will the City be taking final measurements after
wark is completed?

Na. The City has marked the areas we want
paved. If the contractor paves outside of those
areas witheut prior written consent from the City,
no additional funds will be spent. If the contractor
feels that additional paving will be necessary in
some areas, they should initiate a written change
order prior to work commencing on those areas.

Will a tack coat be required an all paving?

Yes. This is included in the City's design specs.

Are there many utilities to be adjusted in the
roadways?

There should not be many since the roadways will
be milled and re-paved. Occasionally, there may
he a manhole or boot that needs adjusted.

How many streets can be milled at the same time
hefore paving is completed?

The City is agreeable to delaying paving a day or
two after milling, but this tends to increase the
project’s complexity in order to manage parking
and customer expectations. The City’s preference
is same day paving.

Clarifications and Changes

1. Project scope has been changed at three areas. Changes appear in red on the bid sheet.
. Base patch = 6" of milling, 4" of base & 2" of top
3. Alernate Bid B has been added to the hid sheet. This bid calls for a price per street quote to
add asphalt fabric to the paving. {Pricing shall be nated in green cells.)
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City OF BRUNSWICK

INCORPORATED 1890

1 West Potomac Street Brunswick, Maryland 21716 (301) 8§34-7500

September 1, 2015

To: Mayor and City Council, City of Brunswick M
From: Bob McGrory, City Administrator =

Re: Plan of Organization — amendment and adoption proposed

Article 4 Section 2-4201 of the Code of Ordinances of the City of Brunswick describes the Plan of
Organization. City Administration wishes to confirm authorized staffing levels by seeking Council
adoption of the attached document “City of Brunswick Plan of Organization” dated September 8,
2015. The prior version was adopted July 8, 2014. Highlights of current staffing and proposed
changes are as follows:

e Current Staffing is 47 full time positions

¢ Proposed Staffing is 48 full time positions

o New Position — Police Officer position in Police Department. This new position was
described during discussion of the FY 2016 Budget and funded therein. The intent of
this new position is to adapt to the expansion of the City and the related additional
burden on City service, and to assure 24 hour shift coverage.

o Reallocation of Position — An existing vacant position (Administrative Assistant) in the
Police Department will be reallocated to Administration as a Customer Support
Specialist. The person formerly in this position retired in November and this reallocation
is intended to build on the “One Stop” customer service center provided at City Hall in
support of the other Departments, including the Police Department.

e Certain specific positions are described in the Charter or Code and therefore are listed even
though they are not in use currently: e.g. Director of Facilities, Clerk/Treasurer, and Assistant
Superintendent of Water/Wastewater. Additional descriptions added “Utilities” related to the
renaming of the Utilities Department approved in July 2014.

| request the City Council adopt the updated attached Plan of Organization. An organization chart is
shown for your reference.

Motion to adopt: | move to adopt the “City of Brunswick Plan of Organization” dated September 8,
2015 as described in Section 2-4201 in the Code of Ordinances of the City of Brunswick.

“Big TowN” “SMALL CITY”

www.brunswickmd.gov
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City OF BRUNSWICK

INCORPORATED 1890

1 West Potomac Street Brunswick, Maryland 21716 (301) 834-7500

City of Brunswick Plan of Organization

Total Authorized Staffing: 48 full time plus part time, temporary, and seasonal as needed

Department: Administration
Authorized staffing: 11 full time plus part time, temporary, and seasonal as needed
Authorized positions: City Administrator, Planner, Office Manager, Economic Development
Coordinator, Accountant, Bookkeeper, Development Review Coordinator, Utility Billing
Specialist, Administrative Assistant, Customer Support Specialist, Director of Facilities,

Clerk/Treasurer, Assistant Clerk/Treasurer, Code Enforcement Officer, Planning and Zoning
Administrator

Department: Police
Authorized staffing: 14 full time plus part time, temporary, and seasonal as needed

Authorized positions: Police Chief, Assistant Chief, Lieutenant, Sergeant, Corporal, Officer
First Class, Officer, Officer Recruit, Administrative Assistant

Department: Public \Works
Authorized staffing: 14 full time plus part time, temporary, and seasonal as needed
Authorized positions: Director of Public Works (Superintendent of Public Works, General Supt.,
PW Director); Assistant Superintendent of Public Works, Utility Specialist, Maintenance
Specialist, Mechanic, Public Works Specialist, Laborer, Technical Support Specialist.

Department: Utilities (VWater and VWastewater)
Authorized staffing: 9 full time plus part time, temporary, and seasonal as needed
Authorized positions: Director of Utilities (Superintendent of Utilities (Water/\/Vastewater)),
Utilities (Water/Wastewater) Lead Operator, Utilities (Water/\Wastewater) Operator, Lab
Technician, Assistant Superintendent of Utilities (Water\Wastewater)

Approved by the Mayor and Council, September 8, 2015.

Mayor Mayor Pro Tem

“BiGg TowN” “SmaLL CiTY”

www.brunswickmd.gov
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City Or BRUNSWICK

INCORPORATED 1890

1 West Poromae Street Brimswick, Maryland?l'?-i & £301) 834-7500

Citv of Bruriswick Plan of Organization

Total Authorized Staffing: 47 full time plus pait time, temporary, and seasonal as needed

Department: Administration
Authorized staffing: 10 full timé plus pant time, temporary, and seasonal as needed
Authorized positionis: City Admiinistrator, Planner, Office Manager, Economic Development
Coordinator, Accountant, Bookkeeper, Development Review Coordinator, Utility Billing
Specialist, Administrative Assistant, Director of Facilities, Clerk/Treasurer, Assistant
Clerk/Treasurer, Planning and Zoning Administrator

Department: Police
Authorized staffing: 14 full time plus part time, temporary, and seasonal as needed
Authorized positions: Police Chief, Assistant Chief, Sergeant, Corporal, Officer First Class,
Officer, Officer Recruit, Administrative Assistant

Department: Public Works
Authorized staffing: 14 full time plus part time, temporary, and seasonal as nesded
Authorized positions: Superintendent of Public Works, Assistant Superintendent of Public
Works, Utility Specialist, Maintenance Specialist; Mechanic, Public Works Specialist, Laborer,
Technical Support Specialist, General Superintendent

Department: Utilities (Water and Wastewater)
Authorized staffing: 9 full time plus part time, temporary, and seasonal as needed
Authorized positions: Superintendent of Water/Wastewater, Water Lead Operator, Water
Operator, Wastewater Lead Operator, Wastewater Operator, Lab Technician, Assistant
Superintendent of Water/Wastewater

Approved by the Mayor and Council, July 8, 2014.

o b o LAY

Mayor k/!ayor Pro Tem
HARecruitment\2014-07 Plan of Crganization.docx

“Big TowN” “SmaLL Ciry”

www runswickmd.gov
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Municrear CorporaTion Crarter  Art. 238, § 78

laws of the State of Maryland and this charter, the town may do whatever it
deems necessary to establish, operate, and maintain in good condition the
public ways of the town. (1955, ch. 258; 1966, ch. 572; 1977, ch. 765, § 5.

§ 76. Powers of town as to public ways.

The town may: :

(1) Establish, regulate, and change from time to time the grade lines,
width, and eonstruction materials of any town public way or part thereof,
bridges, curbs, and guatters. '

(2) Grade, lay out, construct, open, extend, and make new town public
ways.

(3) Grade, straighten, widen, alter, improve, or clase up any existing town
public way or part thereof.

(4) Pave, surface, repave, or resurface any town public way or part thereof.

(5) Install, construct, reconstruct, repair, and maintain curbs and/er gutters
along any town public way or part thereof.

(6) Construct, reconstruct, maintain, and repair bridges.

{7) Name town public ways.

(8) Have surveys, plans, specifications, and estimates made for any of the
above activities or projects or parts thereof. (1965, ch. 258; 1966, ch. B72.)

§ 77. Powers of town as to sidewalks.

The town may:

(1) Establish, regulate, and change from time to time the grade lines,
width, and construction materials of any sidewalk or part thereof on town
property along any public way or part thereof.

(2) Grade, lay out, construct, reconstruct, pave, repave, repair, extend, or
otherwise alter sidewalks on town property along any public way or part
thereof.

(3) Require that the owners of any property abutting on a gidewalk keep
the sidewalk clear of all ice, snow, and other obstructions.

(4) Require and order the owner of any property abutting on any public way
in the town to perform any projects authorized by this section at the owmer’s
expense according to reasonable plans and specifications. If, after due notice,
the owner fails to comply with the order within a reasonable time, the town
may do the work, and the expense shall be a lien on the property and shall be
collectible in the same manner as are town taxes or by suit at law. (1955, ch.
258; 1966, ch. 572.)

WATER AND SEWERS

§ 78. Powers of town.

The town may:
(1) Construct, operate and maintain a water system and water plant.

737




